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Laminated quick reference guide showing step-by-step instructions and shortcuts for how to use Microsoft
Office Project 2007. This guide is suitable as a training handout, or simply an easy to use reference guide, for
any type of user.

The following topics are covered:

Starting a New Project, Setting the Project Start Date, Describing a Project, Switching to a Different View,
Switching to an Unlisted View, Undoing Changes, Entering Task Information in a Sheet, Entering or
Changing a Task Duration, Using Automatic Scheduling, Sequencing All Tasks Quickly, Unlinking Tasks,
Changing Data in One More Rows, Inserting a Task, Deleting Rows, Zooming in a View, Moving or
Copying Items, Copying Datato Adjacent Cells, Changing Gantt Chart Appearance, Reviewing SmartTags,
Setting the Calendar, Creating a New Group Calendar, Entering a Resource, Entering a Cost Resource,
Entering a Consumable Resource, Booking a Resource to a Task, Using Resource Driven Scheduling, Saving
the Baseline, Showing Planned vs. Actual in the Gantt Chart, Displaying the Project's Statistics, Changing
the Progress of a Single Task, Changing Progress of Severa Tasks, Setting Up aPrintout, Previewing a
View, Printing aView, Previewing or Printing a Report, Transferring Data to Other Project Files.

This guide is one of two titles available for Project 2010: Project 2010 Creating a Basic Project, Project 2010
Managing Complexity.
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From reader reviews:
Cary Barrett:

What do you consider book? It is just for students because they are still students or it for all peoplein the
world, the actual best subject for that? Just simply you can be answered for that issue above. Every person
has distinct personality and hobby for each other. Don't to be pressured someone or something that they don't
want do that. Y ou must know how great and important the book Microsoft Project 2010 Quick Reference
Guide: Creating aBasic Project (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card). All type
of book can you see on many options. Y ou can look for the internet options or other social media.

James Brown:

Information is provisions for individuals to get better life, information today can get by anyone at
everywhere. The information can be a understanding or any news even a concern. What people must be
consider if those information which is from the former life are hard to be find than now's taking seriously
which one is acceptabl e to believe or which one typically the resource are convinced. If you receive the
unstable resource then you understand it as your main information we will see huge disadvantage for you.
All those possibilities will not happen inside you if you take Microsoft Project 2010 Quick Reference Guide:
Creating aBasic Project (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) as the daily
resource information.

Jennifer Case:

Do you one of the book lovers? If yes, do you ever feeling doubt if you arein the book store? Try and pick
one book that you never know the inside because don't assess book by its handle may doesn't work thisis
difficult job because you are scared that the inside maybe not as fantastic as in the outside appear likes.
Maybe you answer may be Microsoft Project 2010 Quick Reference Guide: Creating a Basic Project (Cheat
Sheet of Instructions, Tips & Shortcuts - Laminated Card) why because the wonderful cover that make you
consider regarding the content will not disappoint an individual. The inside or content is definitely fantastic
asthe outside or perhaps cover. Y our reading 6th sense will directly show you to pick up this book.

Lynda Alford:

In this period globalization it isimportant to someone to obtain information. The information will make
anyone to understand the condition of the world. The fitness of the world makes the information simpler to
share. You can find alot of sources to get information example: internet, newspaper, book, and soon. Y ou
will observe that now, alot of publisher that will print many kinds of book. The book that recommended to
you personally is Microsoft Project 2010 Quick Reference Guide: Creating a Basic Project (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) this e-book consist alot of the information of the condition
of thisworld now. This specific book was represented how can the world has grown up. The words styles
that writer require to explain it is easy to understand. The actual writer made some study when he makes this



book. That's why this book ideal all of you.
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